IOJIOKEHUE O BYXTAJITEPUHA

1. O6mue noJIoKEHHUsI

1.1.Byxrantepus sIBISIETCS CaMOCTOATEIBHBIM CTPYKTYPHBIM IT0JPA3ASICHAEM
®I'BY3 LI'ud Ne 72 ®MBA Poccun.

1.2.Byxranrepus co3[aeTcsd M JIMKBUIAMPYETCS IIPUKA30M PYyKOBOAMTEIIA
OpTaHM3alliH. ‘

1.3.byxranTepuio BO3INABIsET TIaBHBIA Oyxrantep, Ha3HAYaeMbld Ha
IOJDKHOCTB ITPUKA30M PYKOBOAMTENS OpraHU3aluu.

1.4.Ha Bpems OTCYTCTBHSI IJJaBHOTO OyxranTepa pyKOBOICTBO OyxranTtepuen
OCyIIECTBIISIET Ha3HAYEHHOE PYKOBOAUTEIEM YTIOJTHOMOYEHHOE JIUIIO.

1.5.Corpymauiku  OyXraarepud HasHA4alOTCd H OCBOOOXal0TCAd  OT
3aHAMAEMOM  JODKHOCTH  IPHKA30M  PYKOBOAWMTENS ~ OpraHusaimuu 110
TpeICTaBJIEHHIO [IaBHOTO Oyxrajirepa.

1.6. naBubIi Oyxranarep Ha3Ha4aeTcss M OCBOOOXKHAeTCS OT 3aHMMAaeMOM
JOJDKHOCTH ITPUKA30M PYKOBOJMTENS OpraHU3aliu.

1.7.B cBoeil nesTEeNbHOCTH OyXranTepus PyKOBOJCTBYETCS: JCHCTBYIOUIMM
3aKOHOAATEJILCTBOM Poccun 51 HOPMAaTHBHOU JIOKyMEHTAaLIUEH,
PacIpOCTPAHSAIOIIEHCS Ha JEATENbHOCTh OyxraiTepuy, CTaHAapTaMu B obnactu
perynupoBaHusi OyXydeTra, yCTaBOM OpraHM3alluH; YUETHON  IIONHUTHKOM;
HACTOSIIIUM IOJIO’KEHHEM; HHBIMU JIOKAJIbHBIMM aKTaMH OpraHU3aliH.

2. Crpykrypa
2.1.CTpyKTypy ¥ IUTAaTHYIO YHCIEHHOCTb OyXranTepuu YTBEPKIAeT
PYKOBOJIUTENb OpPraHM3alldM [10 MPEICTABICHUIO ITIABHOTO Oyxranrepa 4 IO
COIJIACOBAHMIO C PYKOBOJIHUTEJIEM OT/ENAa KapOB.
2.2 PacnipesiesieHrie  OOS3aHHOCTEM MeXIy COTPYAHUKaMU OyXrajtepuu
IIPOM3BOJUTCS ITIABHBIM OyXTalTepOM.

3. 3apauu

3.1.0cyiecTBieHre  BHYTPEHHETO  KOHTPOJsS — COBEPIIACMBIX (bakToB
X034 CTBEHHOMN KI3HHU B IpefieaX KOMIETEHIUH COTPY AHUKOB OyXTalTepHHu.

3.2.0OpMHUpPOBAHKUE IIOJNHOM M JOCTOBEPHOM WH(QOpMAIMH O JEATENHHOCTH
OpraHM3allid M €€ HMYLIECTBEHHOM IIONOXEHHH, HEeOOXOAMMOW BHYTPEHHUM
MI0JIB30BATENSIM OyXranTepckoil ((pUHAHCOBOH) OTYETHOCTH — PYKOBOIUTEIIO,
yupeauTeNsM, COOCTBEHHMKAaM HMYyIIECTBA OpraHM3alliy, a Takke BHEIIHNM
OJIB30BATENsIM OyXranrepckoil (GHMHAHCOBOM) OTYSTHOCTH.

3.3.06ecmeuenre MHpOpMaIell, HEOOXOMUMOW BHYTPEHHHM H BHCIIHHM
IOJIB30BATEISIM OYyXrajlTepCKOM OTYETHOCTH [UIs KOHTPOJL 32 COOJTI0ICHUEM
3aKoHOnareibcTBa Poccumiickoit ®Denepanmyd NpU  OCYIIECTBICHUH  CACTIOK,
coObITHl, oOmepanmif, CBS3aHHBIX C JEATENBHOCTRIO ~ OpraHM3allid, —HX
11eJIecO00Pa3sHOCThIO, HAMYMEM M [JBI)KCHHEM HMyIIeCTBa H 00s13aTENILCTB,
ACTIONB30BAHMEM MAaTepUalbHbIX, TPYJAOBBIX M (UHAHCOBBIX pPECYpCOB B
COOTBETCTBUH C YTBEP)KACHHBIMUA HOPMaMH, HOPMAaTUBAMHU M CMETAMHU.



3.4.IlpenoTBpalieHye OTPHIIATENFHBIX  PE3YJIbTaTOB IesITeTbHOCTH
OpraHuM3allid ¥ BBIBICHHE BHYTPHUXO3SHCTBEHHBIX DPE3EPBOB obecrieyeHus ee
(MHAHCOBOM yCTOMYMUBOCTH.

4. OyHKIHH

4.1.®opMHUPOBaHHE YIETHOH MOIUTHKA B COOTBETCTBUH C 3aKOHOATEIBECTBOM
0 OyXrajJTepcKOM ydere M HaJOrOOONOXCHUH MCXOAd W3 CTPYKTYpBl U
0COOEHHOCTEH ESTEIFHOCTA OpraHM3allii, HEOOXOAUMOCTH O0ecIedeHus ee
(buHAHCOBOH yCTOMYHNBOCTH.

4.2.PaboTa MO IOATOTOBKE W TIPHHATHIO pabod4ero IUIaHa CYETOB, (HOpM
EPBHYHBIX YYETHBIX [OKYMEHTOB, IIPHMEHSEMBIX sl O(QOPMIICHHS ¢dakToB
X035HICTBEHHOI KU3HH, PETHCTPOB OyXydeTa.

4.3 Pa3pabotka  QopM  JOKYMEHTOB  BHYTPCHHEH OyXTralTepCKOM
(prHAHCOBOI) OTYETHOCTH.

4.4.006ecriedeHre TMOpAAKA [POBEACHHS HHBEHTAapU3alldid aKTHBOB H
00513aTEIBCTB.

4.5.06ecreyenre COOMIONCHUS TEXHONOTHH 00pabOTKM OyXraiTepcKoH
HH(OPMAIMH ¥ TIOPSAKa JOKYMEHTO000pOTa.

4.6.HenpephIBHBI ydeT aKTHBOB, OOS3aTeNbCTB, (AKTOB XO3SHCTBEHHOH
’KU3HW, WCTOYHMKOB (MHAHCHUPOBAHMS MNEATEIBHOCTH OpraHM3alluH, IOXOJOB,
PacXoJI0B, MHBIX 0OBEKTOB yueTa, yCTAHOBJIECHHBIX (e/lepalbHbIMU CTAH/APTAMH.

4.6.1.CBoeBpeMEHHOE OTpaXKCHHE Ha cyeTax OyxydeTa OIepalyi, CBA3aHHBIX
C IIBWOKEHHEM OCHOBHEIX CpPEJCTB, TOBAPHO-MaTepUANbHBIX IEHHOCTEH U
JIEHEXKHBIX CPEJICTB U T. .

4.7.CBOeBpeMEHHOE W  TpaBuUiIbHOe OGOpMIICHHE JOKYMEHTOB UL
opraHH3allMy U BeJeHus Oyxydera, obecriedyeHue HX COXPaHHOCTH, odhopMIICHHS U
ClIau¥ B YCTAHOBJICHHOM IIOPS/IKE B apXUB.

4.8.CocTaBlieHHEe 3KOHOMHYECKM OOOCHOBAHHBIX DPacyeToB CEOECTOMMOCTH
BBIIIOJTHSAEMBIX paboT (yCIIyr).

4.9.06ecriedeHie CBOCBPEMEHHBIX U MOJHBIX PACIETOB 110 3apabOTHOM IUIaTe.

4.10.IlpaBuibHOe HA4yHCJIEHME W MEPEYHCICHUE HAJIoros H cOOpoB B
6I0/KETHI, CTPAXOBEIX B3HOCOB B TOCY/[apCTBEHHbBIE BHEOIODKETHBIE GboHBI,
ITaTesxell B GaHKH, CPECTB Ha PUHAHCHPOBAHME KAIUTAIIbHBIX BIIOXKECHHH U T. II.

4.11.VyacTue Hapsay ¢ IPyTHMH ClIyxk6amu B IIPOBEJCHUH SKOHOMHICCKOTO
aHAIN3a XO3SHCTBEHHO-(PUHAHCOBOH JAEATENBPHOCTH OpraHM3aluk II0 JaHHBIM
GYXTaJITEPCKOro yueTa M OTYETHOCTH B LEJIAX BBISBICHUA BHYTPHUXO3SICTBEHHBIX
pe3epBOB, yCTPaHEHHUs IOTEPh U HENPOM3BOICTBEHHBIX 3aTPAT.

4.12.Yyactiue B O(OpMIICHHHM MAaTepUajyioB II0 HeIOCTadaM M XHIICHUAM
JEHe)XHBIX CPEACTB ¥  TOBapHO-MaTepUaNlbHBIX LEHHOCTEH, mepelada B
HEOOXOMIMBIX CIIydasX STHX MaTEpPHANOB B CIIEICTBEHHBIE M CyISOHbIC OPTaHbl.

4.13.006ecredeHre CTPOroro COOJIONEeHUs IIaHa (HUHAHCOBO-XO035HCTBEHHOM
JesSTebHOCTH, 3aKOHHOCTH CIIUCAHUS CO CIETOB OyXTrajTepCKoro yuera Hefocrat,
IeOUTOPCKOM 3aI0JDKEHHOCTH U JPYTUX MOTEP.



4.14.KOHTpOJIb KacCOBOM IUCIMILIMHBI YIOJHOMOYEHHBIMM COTPYAHHKAMH
OyXraarepud B IpefeNiax KOMIIETEHIUM, yCTAHOBJIEHHOW JOJDKHOCTHOH
MHCTPYKLKEH U NoJI0KeHusaMu banka Poccumn.

4.15.CocraBienue OajaHca W ONEPAaTUBHBIX CBOIHBIX OTYETOB O NOXOAaX H
pacxofiax CpelcTB, 006 HCIONB30BaHMM CyOCHIUH, APYroH OyXranaTepckou H
CTATHCTUYECKOM OTYETHOCTH, IPEICTaBICHUE MX B YCTAHOBJICHHOM MODAAKE B
COOTBETCTBYIOILE OPraHBbI.

4.16.PaccMOTpeHME ¥  BU3MPOBaHHME [JaBHBIM  OyXrairepoM  HIH
YIOIHOMOYEHHBIM JIULOM JOKYMEHTOB, CIIyXaIllUX OCHOBAaHHEM JJis NMPUEMKH U
BBIIAYM JICHEXKHBIX CPEJCTB, IOTOBOPOB M  COIJIAIIEHWH, 3aKJII0YaeMBbIX
opraHu3anyiel Ha IIOJIyYeHHe TOBapHO-MaTepHAIbHBIX IIEHHOCTEXH MW Ha
BBITIOJIHEHHE paboT ¥ YCIyr, a TaKkKe JOKYMCHTOB, YCTaHOBJIEHHBIX B
COOTBETCTBHH C ITyHKTaMU 4.2—4.3 HaCTOSIIETO ITOJO0XKCHHU.

5. IlpaBa

5.1.byxranTepus UMeeT ClIeayIoIIne Npasa.

5.1.1.Tpe6oBaTh OT BCexX MOAPA3JCICHNH OpraHU3alUK COOIIOICHUS TIOPS/IKa
oopmIeHH s OIepalluil ¥ NpeJCTaBICHNUs B yCTAaHOBICHHBIE CPOKH HEOOXOANMBIX
JIOKyMEHTOB U CBEIICHHI.

5.1.2.Tpe6oBaTb ~OT  PYKOBOIMTENIEH  CTPYKTYypPHBIX 10Ipa3/iesIeHUN
OpraHM3ali¥ W OTHENBHBIX CIENUAIUCTOB NPUHATUA MEp, HANPABICHHBIX Ha
obecriedeHue MpaBUILHON OpraHu3anuy Oyxyyera.

5.1.3.BHOCUTH IPEIIOKEHUS PyKOBOJACTBY OpraHHU3allMi O INPHBJICYCHUH K
MaTepUalbHOM M JUCHUIUIMHADHOH OTBETCTBEHHOCTH JOJ/DKHOCTHBIX JHIl IO
pe3yJbTaTaM IIPOBEPOK.

5.1.4He npuHMMaTh K WCIONHEHHIO M OQOPMIICHHIO JOKYMEHTBI IIO
orepanysM, KOTOpble IPOTHBOpEYaT 3aKOHOAATeNbCTBY M YCTaHOBICHHOMY
MOPSAKY MPUEMKH, XPAHEHHS M PACXONOBAaHUsS IEHEKHBIX CPCICTB, TOBAPHO-
MaTepHalbHbIX M JAPYTMX [EHHOCTeH, a TaKxKe 0e3 COOTBETCTBYIOIETO
PacIOpsDKEHUs. pyKOBOIUTEIIS OpraHU3alH.

5.1.5.BecTu mepemnucKy mo BOIpocaM OyXraiTepcKoro y4eTa U OTYCTHOCTH, a
TaK)Ke JApPYyrMM BOIIPOCaM, BXOISIIAM B KOMIIETEHIIMIO Oyxrajrepud H He
TpeOYIOMUM COITIACOBAHMS C PyKOBOAUTEIEM OPraHA3aIHY.

5.1.6.IlpecTaBUTEIBCTBOBATE B YCTAHOBJIEHHOM MOpSAKE OT HMCHH
OpraHM3alyy IO BOIPOCAaM, OTHOCSIIMMCSA K KOMICTCHLHMH OyXrantepuu, BO
B3aMMOOTHOIIEHUSAX C HAJIONOBBIMH, ()MHAHCOBBIMA OpIraHaMH, OpraHaMu
roCyJapCTBEHHBIX BHEOIOKETHBIX (POH/IOB, OGaHKaMH, MHBIMUA TOCYAapCTBEHHBIMU
OpraHU3alHsIMH, a TAKKe IPyTUMH OPraHU3aUsIMH, YIPEXKACHUAMH.

5.1.70JJ0 coOriacoBaHUIO C PYKOBOAUTEJIEM OpraHu3aluyd IIpHUBJICKATh
SKCIIEPTOB ¥ CIENHUAINCTOB B 00/1acTH OyXTraaTepcKoro ydera I KOHCYJIbTaIUH,
ITOITOTOBKH 3aK/TIOUEHHUH, PEKOMEHIAIHH 1 TIPE/IIOKCHUH.

5.1.8.JlaBaTh yKa3aHWs CTPYKTYyPHBIM IOJpa3JCICHUSM OpraHM3aluy Io
BOIIPOCaM, OTHOCHIIMMCS K KOMIETEHIHH OyXrajaTepud M BBITCKAIOUIMM W3
(yHKIHI, KOTOPBIE IEPEYUCICHBI B HACTOAIIEM [TonoxxeHuu.



5.1.9.TpeboBath ¥ MOMy4YaTh MaTepHaibl, HHPOPMALKIO, HEOOXOIUMBIE IS
JEATENBHOCTH OyXTaJITepUU, OT CTPYKTYPHBIX MOAPA3IeIIEHUH OpraHUu3allHH.

5.1.10.00pamiatbcsi  ©W  modydaTh OT  CTPYKTYPHBIX  IIOJpasieseHHH
OpraHM3alliK, TOCYJAapCTBEHHBIX NPENNPUATHH M YYPEKIEHHH HeoOXoauMyro
METOIUYECKYIO, TPABOBYIO0 M KOHCYJILTAIIMOHHYIO IIOMOIIb B BBINOJIHEHUH 3a/1ad,
BO3JIO’KEHHBIX Ha OyXTaJTEPHIO.

5.1.11.J1aBaTh pa3bsiICHEHUS U DPEKOMEHJALMM [0 BOIPOCAaM, BXOAALINM B
KOMITETCHIIUIO OyXTaJITEPUH.

5.2.I' maBHBIN OyXrajaTep UMEET CleayIOIIHe MpaBa.

5.2.1.B ciny4ae oOHapy)XeHHS HE3aKOHHBIX JEWCTBUA IOJDKHOCTHBIX JIMIL
IOKJIaABIBaTh O HUX PYKOBOJUTEIIO OpPraHU3aliy ISl IPUHATHSA MED.

5.2.2.BHOCUTH MpeIOKEHHUs] PYKOBOJACTBY OpIaHHU3alMyd O IEepeMEIICHUH
COTPYIHMKOB OyXrajTepuy, X MOOLIPEHHMH 3a YCIEMHYI0 paboTy, a TaKke
TIPEIONKEHNS. O HAIOXKCHHH JUCLHMILTMHAPHBIX B3BICKAHMH HA COTPYIHHMKOB,
HAPYIIAIOIIUX TPYIOBYIO JHUCIMILIAHY.

5.2.3.CornacoBsIBaTh C PyKOBOJUTEIEM BOIPOCHI HAa3HAYEHUs, YBOJIbHEHH 1
TIEpEMEIEHHS] COTPYIHUKOB OyXraaTepuH.

5.2.4.IlpuMeHSTh [0 COINIACOBAHMIO C PYKOBOJMTEJIEM OpPIaHM3allid MEpbI
TIOOLIPEHHMs JIMOO0 MepBI B3bICKaHHUs. Mepbl B3bICKaHHs MOTYT IPUMEHATHCS TOT /A,
KOrZ@ COTPYJHHK OyXrajiTepud MOBTOPHO MOIYCTHI OIIMOKY, IpPHUBENIYIO K
(MHAHCOBBIM TOTEPSIM I OPraHU3AIUH, MO0 JOMyCTHT yTEUKy nH(OPMALIIH,
HOCsIIEeH KOHDUASHIMAIBHBINA XapaKTep.

5.2.5.ITpencTaBisaTh pa3HOrIAcUs PyKOBOIHUTEIIO OpraHU3aliy B OTHOLICHHH
BeJleHus Oyxydera.

5.2.6.PyKOoBOICTBOBAThCS IHCbMEHHBIMU PaCIOPSHKEHHAMHM PyKOBOAUTEIL]
OpraHH3alli¥ B Cllydae BO3HHKHOBEHHMs Da3HOITIACHA MEXy PYyKOBOIUTEICM M
TNIABHBIM OyXTaJITEpOM B OTHOILICHHH BeJleHHs OyXydera.

5.2.7.TpeGoBanusi GyxraiTepud B YacTH MOPs/KA OQOPMICHHUS oriepanyii U
TIpeICTaBlIeH s B OyXrajaTeprio HeOOXOUMBIX JOKYMEHTOB U CBeJICHUH SBIAIOTCS
00s13aTeTbHBIMU JIJIS BCEX TOApa3AelIeH i OpraHu3aliy.

6. OTBETCTBEHHOCTH
6.1.CoTpyiHuKM OyXrauTepudl HeCyT OTBETCTBEHHOCTh 3a Haljexalnee H
CBOEBPEMEHHOE  BBINOJIHEHHE  (QYHKUIMH, MNPETyCMOTPEHHBIX — HACTOAIIMM
TI0JIOXKEHUEM, B IIpejieliax 00s3aHHOCTEH, BO3IOKEHHBIX HA HUX NO/DKHOCTHBRIMH
MHCTPYKIMSAMU U HETIOCPEACTBEHHBIMU PYKOBOAUTEIISIMH.

7. 3akaouuTeJIbHbIE MOJ0KCHHA

7.1.JlaHHBIN TOKYMEHT JEUCTBYET 10 €ro NEpecMoTpa.

COI'JTACOBAHO: oF
['maBHBIN Oyxrajirep 2 /[/{/
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